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ADMINISTRATION OF MEDICATION POLICY 

In accordance with Child Care and Early Years act, all medication must be placed in a lockable 

container and in accordance with the instructions for storage on the label (with the exception of 

asthma or emergency allergy medication). The medication must be inaccessible to children.   Should 

the medication be required in the evening, it is the parent's responsibility to take it home at the end of 

the day.  

• Bright Child will administer medication when it is required during program hours 

administered in accordance with the instructions on the label and the authorization received.   

• A physician must prescribe all medication. 

• Medication will be administered to a child only from the original container. The container 

must be clearly labeled with the child's name, name of medication, the dosage, the date of 

purchase, and instructions for storage and administration, and expiration.  Documentation is 

required from a physician for medications that are non-prescription. 

• Parents must complete a signed ‘Medication Authorization Form’ indicating the times the 

medication is to be given, as well as the dosage. 

• Staff must check that the parent’s written instructions match any instructions printed on the 

original container and that the medication is not expired. Confirming that the two sets of 

instructions match will prevent any confusion as to which instructions should be followed and 

so that the medication is administered correctly.  

• Bright Child does not permit a child to have his or her own asthma medication or allergy 

medication in accordance with the procedures established above.  Staff assistance is always 

necessary when administering medications.   

• If medication is to be administered on an “as needed” basis, the written instructions must 

clearly indicate the situations under which the medication should be given. This could include 

the physical symptoms that must be present, the behaviour the child must be exhibiting or 

the child’s temperature. Simply indicating “as needed” or “as required” is not sufficient.  

• For each child receiving medication, an entry must be made on a medication administration 

form and noted in the daily written record. Staff giving the medication should list each dose 

administered and the time. If a dose is omitted or late, reasons must be listed.  

• The requirements for the administration of drugs and medication apply to more than 

prescription medications. All products containing Drug Identification Numbers require a 

schedule of administration and applicable record keeping. The requirements apply to a wide 

variety of items, including vitamins, medicated ointments, prescription medication and over-

the-counter medication 

• Due to the frequency and their longer term daily usage, sunscreen, diaper creams, lip balms 

and hand sanitizers can have a blanket authorization from a parent on the enrolment form 

and can be administered without a medication form as long as they are non-prescription  

In accordance with the Controlled Drug and Substance Act, Bright Child Montessori will 

keep a record of: 

• The kind, date, and quantity of any and all medicine received. 

• The name and address of the person from whom the medicine was received. 

• The particulars of the use to which the medicine was received. 


